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Technical Meeting & Event Production



Bad Presentations

We know it when we see It...
Thousands of books and articles
Improve presentations without changing content




Week Five: Lesson One

The Big Three:
Aspect Ratios
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Setting the Aspect Ratio
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A word about Keynote

Loss of Functionality
Multiple, incompatible versions
Some companies are slow to update

May be incompatible with older versions
*IF NOT MOST RECENT VERSION*







Aspect Ratios

A word about combining decks...

The combining of all presentation decks into a
single presentation deck

Can wreak havoc on aspect ratios
Keep that PowerPoint Updated!







Week Five: Lesson Two

The Big Three:
Master Slides



Master Slides

Master Branding across presentations
More than a logo- consistency
Keep you grounded in sound design principles




Design Principles

Title Text

* Click to edit Master text styles

— Second level
* Body Level Two * Third level

* Body Level One

* Body Level Three ol
» Fifth level

* Body Level Four
+ Body Level Five

.................................................................................................................................................................................................
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Master Slides

Master Branding across presentations
More than a logo- consistency
Keep you grounded in sound design principles







i Background Styles ~

=] : ——
=l |JAa [||Aa Aa 4 |Aa___
Page Slide R | [— e mEm || | e Hide Background Graphics
Background M

Setup Orientation~
Page Setup

SlQges
R i

...................................................................................................................................................................................................................................

.......................................................................................................

............................................................................................................................................................................................
.

-~

Click to add notes
v
. —— . - — - . 83% (=)——UJ (+) [
519 PM
A Wy WU y)
7 v L 11/24/2013




Master Slides

Master Branding across presentations
More than a logo- consistency
Keep you grounded in sound design principles
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Transitions

Not used in most presentations

Easy to add

Adds a level of polish and professionalism
"Apply to All” is your friend







The Big Three

Size does matter (oh, and shape)
Yes, Master (Template)
Be a Smooth Criminal







Week Five: Lesson Four

Presentations: Common Problems
(and Easy Fixes)



Problem: Multiple Presentations

e Multiple presenters bringing individual PP Ts
e Multiple presenters bringing own laptops

e Difficult to coordinate

e | ots of points of failure

e (Can be aesthetically displeasing
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Easy Fix: Combining Decks

e Uniformity to all presentations
e Reduces complexity at run time




Easy Fix: Combining Decks

atting” when
asters

Paste Special...
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Easy Fix: Combining Decks

e Uniformity to all presentations
e Reduces complexity at run time

e Be sure to use “"keep source formatting” when
combining decks using different masters

e Not a good idea for last minute changes




Easy Fix: Combining Decks

e Uniformity to all presentations
e Reduces complexity at run time

e Be sure to use “"keep source formatting” when
combining decks using different masters

e Not a good idea for last minute changes

e Compress Images to save space




R e 7/ P = i — 0
P | Save As

Organize v New folder == v ©® ([
@ Microsoft PowerPoint Name Date modified Type Size
[ | | Compress Pictures - .
¢ Favorites T
-_ D ioe || Apply only to this picture
o 8 Downloads Delete cropped areas of pictures E n
F)ropbox (Mac) i
iCloud (Mac) @ Print (220 ppi): excellent quality on most printers and screens
=l Recent Places () Screen (150 ppi): good for Web pages and projectors
(") E-mail (96 ppi): minimize document size for sharing
® 4 Libraries (") Use document resolution
File name: RELELOGE -
® Save as type: | PowerPoint Presentation (*.pptx) v
Authors: eam33 Tags: Add atag Title: Women Who Lead
@ Hide Folders

!
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Problem: “Server Unavailable”

“It worked fine at home”

“Can you play this video
when | start talking about cats?”

http://www.youtube.com/watch?v=g1dpQKntj_w



http://www.youtube.com/watch?v=q1dpQKntj_w

Easy Fix: Monitor your Content

"Doe
Don
Get

Can
Sorr
Avol
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Event Technology
Platinum F-G-H 11/6/2013 - Wednesday
Nebcast 5:00 AM End:
Description Qty. Rate Total
Internet
Bandwidth per 1 Mbps 3 $600.00 $1,800.00
High Speed Internet Access 1 $375.00 $375.00
Network Configuration and Tech Support 1 $125.00 $125.00
Static Public IP Address 1 $425.00 $425.00
Room Meeting Date Start End Total
Platinum F-G-H W W Webcast 11/6/2013 5:00 AM 2:30 PM $3,639.16
Rental: $2,600.00
Labor: $125.00
Service Charge: $624.00
Tax: $290.16
Total: $3,639.16

2557?”



A Tale of Internet Woe
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Problem: Content Legibility

Too small text/graphs/bullets

Chunky graphics/video due to low resolution

Mostly caused by working two feet away
from monitor, laptop







Fix: The Six Foot Rule

3\




Dark videos or images
Conversion or use of prir

Caused by bright, but lov
or old equipment




Fix: Avoid Low Contrast Content

e Use high contrast colors

 Avoid dark graphics and videos
(night scenes, etc.)




Frooliem. Images / 1ext LUt VN

Rear projection screens

Lazy techs?

Things placed right to the edges of the screen
Equipment cropping




Easy fix: 20% gutter

Click to edit Master title style é

' Click to edit Master text styles 1S

— Second level
Third level

— Fourth level
» Fifth level
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Who Runs the Gear

PowerPoint / Presentation Specialist







Week Five: Lesson Five

Video, Presentation
and Print Graphics
Introduction and History



PNG
FLV

TFF

WMV
MP4 MOV EPS

JPG Al SVG PDF

M4V psp  ay;  TARGA

3GP
BMP GIF
PS




Introduction- Alphabet Soup
Why does it matter?

@ Chrome File Edit View History Bookmarks Window Help S =5 [

1.5KB/8 ek

©°® & (W (M B ( Whstex | Wicor x | Ewecto x ( [bima x | @2000; x | ["208¢ x | 120026 x ( [‘2092¢ x | WPNG:x ( . Song x | 114730 x ( ["warm x
ERONC [D www.eventleadershipinstitute.com

% Apps [ Consulting [ ELI [ Event Alley [ Tips/Tricks [.] IDOL [ Social (L] For Review [ Industry [.] Video/Graphics  [] Random Post Gener  [L] Old  [L] New folder
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Progressive education, training & insights
by and for event professionals

©000 a

Home On-Demand Content Professional Development Courses Instructors Events Supporters About Blog Contact

EROLL NOW!

Early registration is now
open for Fall Professional
Development Courses.

Honestly, out of all the video/resources
out there on Event Planning, yours are by
Even though I've been meeting planning.
.. more
Tami Forcellina | Corporate Relations
Administrator | Diageo

* Full Access. . .

All classes $25/Month
(Beta Price)

Featured Classes Featured Interviews Newest Classes

-\

[ i
Designing an Efficient

The Path of an Idea: From

Mindy Weiss on Planning
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Inspiration to E...
~, David Stark
(7317 min (730 min

Events for Celebrit...
o Maverick Series

Check-In System
oz Howard Givner
(¥} 30min

213

DX Mailing List . ...

Join to be notified when
new classes are added




Why does it matter?

VRULL VU

Early registration is now

open for Fall Professional
Development Courses.

Featured Classes Featured Interviews Newest Classes

17 min 30 min 30 min ‘

o CheckOut...

Dec. 16 | Decoding the Alphabet Soup of
Graphic & Video File Types for Print, Web
& Projection Screen | FREE Webinar

Jan. 19 | Event & Meeting Management
Fundamentals | 10 week online course

Jan. 26 | Fundraising Event Management

| 8 week online course
'y n
Feb. 2 | Wedding Planning Fundamentals

| 8 week online course

97 min 14 min

ward Giv s 11 min Feb. 9 | Technical Meeting & Event
44 min 15 min Production | 4 week online course

Feb.9 | Event & Meeting Management
Fundamentals | 12-week in-person
9 course | NYC

i




Introduction- Alphabet Soup

Why graphics matter:

e Affects overall quality of your event
e Affects budget

e Costly Reprints

e Onsite Labor
e Vendor Communication




How we got here



History- How did we get here?

Print History
Video History
Computer History




Int History

Pr

le color press

Sing
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Single color press

Multi color press
Multiple Pressings




Print History

Single color press

Multi color press

Multiple Pressings
Tricolor Rosettes

© 2014 Event Leadership Institute



Dots Per Inch



Print History
Single color press : |
Multi color press gezﬂtﬂze%@
Multiple Pressings . l—
Tricolor Rosettes + B )= @I

Four Color

e | S T S




Print History

Single color press

Multi color press
Multiple Pressings
Tricolor Rosettes
Four Color

Rosettes
Mixed




Print Ristory

Takeaways:

e Coloris created by combining inks, either through
rosettes or color mixing

e CMYK

e |mage quality is affected by the number of dots
per inch in the image. (300 DPI)







Week Five: Lesson Six

History of Video and Computer
Graphics



Video History

Television

Black and White “Resolution”
"Refresh Rate”

ELECTRON GUN

Photo-reactive Screen

© 2015 Event Leadership Institute



Video History

Television
Black and White

NTSC Standards
PAL
SECAM

] PAL or PAL/SECAM
] noinfo

© 2015 Event Leadership Institute



Video History

Television
Color

RGB

Dot Pitch




Video History

Takeaways:

Video color- RGB

Video resolution- number of vertical lines by the
number of horizontal “dots”

Varying standards all over the world, and within
each standard there are variations.




O




UHISCOPE 300 [1964 ]

ADM-3 [1975)]

UT-100 [1978]




SOL-z0 [1976)




_
APPLE II AHD TU SET [1977]




Computer Graphics History

IEM 5153 CGA [1983] SHARF PC-1211 (1980

IEmM 5151 mDA AHD PC [1981)

=

TOSHIEA Ti000 [1987)
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Computer Graphics History

VGA

1024 x768

© 2014 Event Leadership Institute




Computer Graphics History

Takeaways

Computer Graphics Color- RGB

Display resolution - number of vertical pixels by
number of horizontal pixels

Standardized in the 1980s/90s with VGA, usually at
1024x768.







Things Get Messy

Video/Television

Film
Print
Graphics
COLOR RESOLUTION

Computer/Web Graphics




PNG
FLV

TFF

WMV
MP4 MOV EPS

JPG Al SVG PDF

M4V psp  ay;  TARGA

3GP
BMP GIF
PS







Week Five: Lesson Seven

Bitmap vs Vector Graphics



Bitmap vs. Vector Graphics

Bitmap (raster)-
Literal map of color information for images




Bitmap Graphics

. 150 px




Bitmap File Types
BMP (Bitmap)
e Uncompressed RBG "map” of every dot

GIF (Giff or Jiff)
e 2506 colors, animatable
JPG (J-PEG)
e Compressed, Designed for Photos




PNG vs JPG




Bitmap File Types

BMP (Bitmap)
e Uncompressed RBG "map” of every dot

GIF (Giff or Jiff)
e 256 colors, animatable
JPG (J-PEG)
e Compressed, Designed for Photos
PNG (P-N-G or Ping)
e “Lossless” Compression, Transparency, Text




PNG vs JPG
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Bitmap File Types

BMP (Bitmap)
e Uncompressed RBG "map” of every dot

GIF (Giff or Jiff)
e 256 colors, animatable
JPG (J-PEG)
e Compressed, Designed for Photos
PNG (P-N-G or Ping)
e “Lossless” Compression, Transparency, Text




Enlarging Bitmaps

© 2015 Event Leadership Institute



SCORE<1> HI-SCOEE SCOEE<Z:
Bl1z2H BEBEA
S iaa

o ohoh o ohE S B S A
dh dkh A Akh AEh AEh Ah AEh AEh
dh dkh Ah Axh dkh AEh AEh Akh AEh AEh

e eSS dm

mer Smasess




Vector Graphics

123,500

3000
123,500

500x500




Vector Graphics

A 12 pX B

1600x3000




FRORSC HE




Vector Graphics Formats

Al (Adobe lllustrator)
Proprletary for

THESE FORMATS ARE CAPABLE OF

CONTAINING BITMAPS




Vector Graphics Formats
WARNING

Vector Graphics = Al, EPS, SVG
SVG, Al, EPS # Vector Graphics

“Can | speak to someone in Marketing?”




Bitmap vs. Vector Graphics

Bitmap-

e Literal map of color information for images

e CANNOT BE SIZED UP WITHOUT DISTORTION
Vector-

e Lines and Fills

e Mathematically derived images
e |[NFINITELY RESIZABLE




AVOIC
Wher







Week Five: Lesson Eight

Graphics: Resolution, Print
Processes, and Recap



NTSC (640x480)
NTSC Wide (854x480)




NTSC Wide (854x480)



NTSC (640x480)
NTSC Wide (854x480)

HD 720 (1280x720)

HD 1080 (1920x1080)

4x6 Printed Photo (1200x1800)




® Chrome File

Edit View History Bookmarks Window Help

000 o 'm( M W Raste % | W tricolc x| [vecto: x bitma. x ' @2000; x | [} 20824 x | [} 20825 x 2002¢ X | WPNG: % song x ' [1473C x warnii X
€« (& www.eventleadershipinstitute.com
% Apps [ Consulting [] ELI [ Event Alley [] Tips/Tricks (] IDOL (L] Social (] For Review (L] Industry [.] Video/Graphics Random Post Gene: [L.] Old  [L.] New folder
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On-Demand Content Professional Development Courses Instructors Events Supporters About Blog Contact

ENROLL NOW!

Early registration is now
open for Fall Professional
Development Courses.

~

Featured Classes Featured Interviews Newest Classes

17 min 30 min 30 min

HD 1080 (1920x1080)

4x6 Printed Photo (1200x1800)
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Graphics for Print

DPI

e Bitmap- Final size x 300
e \ector




Print: Pantone vs. Process



Graphics for Print

DPI

e Bitmap- Final size x 300
e \ector

Color Matching
e CMYKvs. RGB
e Pantone Color Matching System




v
P N

Pantone 300 the Brave




Pantone Color Matching

2015
Marsala
Pantone 18-1 438[1 9]

S — ——




Printing Options

2-color Spot Color Printing sample

. Pantone 185 red




Conclusions



Conclusions

Resolution-
e Make sure it's the right size for your target media
e Bitmap- BMP, JPG, PNG
e \ector- EPS, Al, SVG
Color-
e CMYKvs. RGB
e 4 color process vs. Spot Color




That's about It.



Contact Info

@BrandtKrueger
plus.google.com/+BrandtKrueger
questions@BrandtKrueger.com

iInfo@BrandtKrueger.com
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